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HIRE AGREEMENT – Regular Hirer
Last Updated 26th October 2021
	Personal Details

	Name of Hirer:

	Name of Organisation (if applicable):


	Address:

Postcode:
	Tel No:


	
	Mobile No:

	
	e-Mail Address:


	Event Details

	Day of Week
	Time From
	Time To
	Facility (Sculptor’s Hall, Old School Hall / Committee Room, The Studio)

	Periods of Operation         


	Purpose for which the Village Hall is to be used:



	Other Information


	Hire Charge

£

	Event Details

	Day of Week
	Time From
	Time To
	Facility (Sculptor’s Hall, Old School Hall /Committee Room, The Studio)

	Periods of Operation         


	Purpose for which the Village Hall is to be used:



	Other Information


	Hire Charge

£



	Event Details

	Day of Week
	Time From
	Time To
	Facility (Sculptor’s Hall, Old School Hall /Committee Room, The Studio)

	Periods of Operation         


	Purpose for which the Village Hall is to be used:



	Other Information


	Hire Charge

£




If you have more than 3 sessions a week, please submit an additional copy of the form with the additional sessions on it.

	Deposit (If you are unsure Deposit required, please liaise with the Halls Manager)

	Regular hirers may be required to lodge a deposit with North Holmwood Village Hall returnable in whole or part when regular hires cease. You will have been informed if this is the case.
	£


	
	

	Payment to be made by
	
Cash

	
Cheque
	
Bank Transfer

	Please pay by Bank Transfer if at all possible, else cheque payable to ‘North Holmwood Village Hall’
Please do not pay by cash unless absolutely necessary. Thanks.

Bank details :

· Sort Code: 20-23-97 

· Account No. 70052736 

· Name: North Holmwood Village Hall 

· Note your organisation name on the transaction to help us identify your payment


	Hire Payments 

	Unless agreed otherwise with the Halls Manager or Chairman, regular hirers should:

· Pay for hires monthly (at the end of each calendar month) in arrears

· Pay via BACS if possible, 
· When paying by BACS, please at the same time as the payment is made send an e-mail to the Halls Manager with a detailed payment breakdown which includes actual dates, not just e.g. period 1st February to 3rd March.



	I/We agree to hire the facilities at North Holmwood Village Hall, as set out in this document, for the day(s) / time(s) and purpose(s) stated above.  I/We have read and agree to abide by the Conditions of Hire (a copy of which has been provided.)  I/We agree to ensure that a responsible adult is present for the duration of the hire, and that the said person has also read the ‘Conditions of Hire’, ‘Fire notice’ and ‘Safety & Security’ documents as provided by the Halls Manager.  I/We except that any loss or damage to North Holmwood Village Hall premises, and/or property, must be paid for in full, as stated in the Conditions of Hire.  


Signature of Hirer: …………………………….………..Print Name: ………………..…………….. Date: ……..………..
Receipt Number:





Please return this form (with any required deposit) to: 





The Halls Manager, North Holmwood Village Hall 


North Holmwood Village Hall,


Spook Hill,


North Holmwood,


Dorking


Surrey,


RH5 4JP





e-mail: � HYPERLINK "mailto:bookings@north-holmwood-village-hall.org.uk" �bookings@north-holmwood-village-hall.org.uk�
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